
Criminal Background Check Requirement 
 

Appalachian State University, in response to the need of school systems for criminal background 
knowledge of those persons who work with children, has instituted a criminal background check 
system through Certiphi.com. All teacher candidates who enter the public schools must undergo 
this process.  The Assistant Dean of the Reich College of Education has access to student 
documents and will discuss results with students as appropriate.  Information from these 
background checks is treated with the highest degree of confidentiality and used solely for the 
purpose of acquiring an appropriate student teaching placement for the Teacher Candidate.   
 
A current Criminal Background Check must be on file before entering into any field experience. 
 
Criminal Background Checks expire six months after the report is completed. 
 
The procedures for this requirement are as follows:  
 
Teacher Candidates complete the Criminal Background Consent and Release Form. 
 
The Program Specialist in the Office of Field Experiences sends information to Certiphi.com. 
 
Certiphi.com sends an email message to the Candidate’s ASU email account requesting further 
information. 
 
The Candidate responds to the email message, completing the requested information. 
 
Within 72 hours a report is sent to the Assistant Dean in the Office of Field Experiences and to 
the Teacher Candidate.   
 
If the background check is not clear, the Teacher Candidate writes an electronic statement used 
by the Assistant Dean in seeking a placement. The Teacher Candidate e-mails the statement as an 
attachment to the Assistant Dean. The Teacher Candidate includes the following phrase on the 
statement: ““II  ggiivvee  tthhee  OOffffiiccee  ooff  FFiieelldd  EExxppeerriieenncceess  ppeerrmmiissssiioonn  ttoo  ee--mmaaiill   tthhiiss  
ssttaatteemmeenntt  ttoo  tthhee  hhuummaann  rreessoouurrccee  ddiirreeccttoorrss  ooff  pprroossppeeccttiivvee  ffiieelldd--ppllaacceemmeenntt  
ddiissttrriiccttss//ccoouunnttiieess..””  
 
While the Assistant Dean in the Office of Field Experiences will make every effort to obtain a 
placement, she cannot guarantee that a placement can be obtained for those with questionable 
backgrounds. If, after three attempts, the Teacher Candidate is not accepted for a placement in 
any field-based course, the student will need to withdraw from the program.   
 
See directions and the consent form following.   
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